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The Beginnings of Letters
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The various degrees of intimacy between ourselves and our correspondents are denoted by the
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following scale of salutations, which are here ranked from most formal to most casual
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Sir, or Madam Dear Sir or Madam My dear Sir, or Madam,
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Dear Mr. Jones, or Mrs., My dear Mr. Jones, or Mrs., and finally, My dear  Friend.
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Letters to friends should never begin "Dear Friend"  Likewise,
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letters to family should never begin, "Dear Mr. John,"  or "Miss. Florence," "Mr. Jones,"
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afraid of using the first name of a member of their own family.
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In writing to friends and family alike, our
salutations should be natural and friendly.
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who would presume upon a woman's cordiality, and who would make capital of a letter that begins
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(again, as in Haydn)
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they might misconstrue even a formal note, reading into it an imagined desire for close friendship.
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Suspicion of every one with whom we come in contact is a detestable trait, but yet,
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in society, a certain amount of reserve Chapter 14, Part II:
and caution are necessary if we would
avoid unpleasant complications.
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The Endings of Letters
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The various degrees of intimacy between ourselves and our correspondents are also denoted by the
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following scale of valedictions, which are here again ranked from most formal to most casual:
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Truly yours, or Yours truly,
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Very truly yours, Sincerely yours,  Very sincerely yours, Faithfully, ~ Cordially, and finally, Af - fectionately.
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Do not ever sign yourself by a nickname, such as Bessie, or Bubba.
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Do not ever use ungraceful phrases, like "Hoping to see you soon,"
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or "Hoping", anything. ~ Or "I remain yours truly," which is justasbad.  In general, simply make the ending of your
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letters correspond with its tone throughout, and let it be graceful and natural.
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Do not be intimidated by the great letter-writers of history, who are more to be appreciated than imitated.
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Who could ever best Jane Austen's A1 "
. Adieu, sweet You.
perfect ending to a letter to her
sister, Cassandra? She wrote, simply:
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Or who could match Ludwig van "You — my Life — my All — farewell.
Beethoven's ending to a letter to his Never doubt the most faithful heart
"immortal beloved?" He wrote: of your beloved. Ever thine. Ever mine. Ever ours."
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Finally, avoid ostentation if you have more than
in your signature; three names,
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do not write them all, but use initials instead. With this, I end the fourteenth chapter of
Letter-Writing, by me, Arthur Wentworth
Hamilton Eaton, Bachelor of Arts, Harvard.
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